
Google Classroom Guide 

 

To use Google Classroom on a tablet or phone, you will need to download the Google Classroom app and 

access the work this way rather than on a web browser.  

Once you have opened the app, you will need to click on the classwork tab. A screen like the one below 

will open 

 

Your next screen should like the one below 

 

 

You will need to swipe this 

arrow up to reveal the tasks 

set for the class.  

Click here to open the work set. 



 

It will now open in a different window 

 

 

You now need the tools at the bottom of the screen.   

 

 

These will allow you to select an area, rubber out, draw, colour, highlight or type (going 

from left to right) 

 

 

 

 

Click on the pencil icon and 

this will let you edit the 

document.  



Once you have finished the work, click on the x in the top left hand corner.  

 

 

You will now be able to ‘hand in’ the work.  

 

It may show 2 documents for handing 

in but that is ok.  Go ahead and click 

on the grey Hand in button. 



It will ask you if you are sure you want to hand in the work.  Click Hand in. 

 

Your task is complete and you can log out of Google Classroom.  


